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MHOJIOKEHHUE O NOPAIKE PASPABOTKU U NIPUHATHUSA JTIOKAJIBHBIX
HOPMATUBHBbBIX IPABOBBIX AKTOB
1. O61ue nonoxeHNs

1.1. [Jannoe IlojoxkeHne O JIOKAJIbHBIX HOPMATHUBHBIX aktax (mamee - IlosoxeHue)
paspaboTaHo B cooTBeTcTBUU ¢ DenepanbHbiM 3aK0HOM Ne 273-D3 ot 29.12.2012 «O6 o6pazoBanuu
B Poccuiickoii ®enepanuu» ¢ u3MeHeHusiMu Ha 29 nexabpsa 2022 roma, TpymoBoro kojekca
Poccuiickoit @eneparun (Hanee - TK P®), I'paxxpanckoro Kogexca PO (ganee - 'K PO), a Takxke
JpYrUMH HOpPMAaTHBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®enepanuu, periiaMeHTHPYOLMMU
JeSATeTLHOCTh OPTaHU3aIlUi, OCYIIECTBISIOMMNX 00pa30BaTEIbHYIO NEATETbHOCTD.

1.2 Hacrosimee [lonmoxkenue pa3paboTaHO B LEISIX peald3aly MpaBa HA CaMOCTOSITENbHOE
co3maHue U pa3paboTKy HOPMATUBHO-TIPABOBOM 0a3bl ISl CBOEW JEATENBHOCTH B paMKax
MOJTHOMOYMM, OTHECEHHBIX 3aKOHOJATeNbCcTBOM Poccuiickoir deaepanun K  KOMIETECHIIMH
NuauBuayansHoro npeanpuHumMarens bakuposoit Perunst UnbaypoBHs! (ganee - UIT).

1.3 Jannoe IlonoxeHue MOMONHSET M KOHKPETHU3UPYET MOPSIOK pPa3pabOTKH U H3TAHUS
BHYTPEHHUX JIOKanbHBIX akToB WII, ycranaBnuBaeT eauHple TpeOOBaHUS K HOPMATUBHBIM
JIOKaJBHBIM aKTaM, MX MOATOTOBKE, 0(OPMIICHUIO, IPUHSITHIO, YTBEPKICHUIO, BCTYIUICHHIO B CHITY,
BHECEHHIO U3MEHEHUH 1 OTMEHe, TyOmuKaruu Ha oduimansHoM caiite UII.

1.4 Hacrosimee [lonoxeHue sBisieTcs JTOKaTbHBIM HOpMaTUBHBIM akToM UII u BxomuT B
nepeyeHb JIOKATbHBIX aKTOB 00pa30BaTeIbHON OpraHu3aluu.

1.5 Hensamu u 3amadamu HacTosmero I1omokeHus sBIsItoTCS:

- HOPMAaTHUBHO-IIPABOBOE PETYJIMPOBAHHE 0Opa30BaTENbHBIX OTHOIIEHHWH B 00pa3oBaTeIbHON
OpraHu3aluy;

- CO3[laHM€ €JMHOW U COIVIACOBAHHOW CHUCTEMbI JIOKAJbHBIX HOPMATHBHBIX aKTOB

00pa3oBaTeNbHOW OpTraHU3aINH;



- o0ecrieyeHHe NPUHIMINA 3aKOHHOCTH B HOPMOTBOPYECKOM JEATEIBbHOCTH 00pa30BaTEbHOU
OpraHu3aluy;

- COBEpUICHCTBOBAHME IMIpoIlecca MOJATOTOBKH, O(GOPMIICHUS, TNPHHATUS U pealn3aluu
JIOKAJIbHBIX HOPMATHUBHBIX aKTOB;

- TpeAoTBpalleHue [TyOIHMpOBaHUS pPETYIMPOBAHUSA OOIIECTBEHHBIX M 00pa3oBaTeIbHbBIX
oTHoweHuu B UII.

1.6 JlokanpHBIE aKThI, COOTBETCTBYIOIINE BCEM TPEOOBAHUSAM 3aKOHOJATEIbCTBAa Poccuiickoit
denepanun, SABISAIOTCA 00A3aTEIbHBIMU K MCIOJHEHHIO BCEMM YYacTHHUKaMHU 00pa3oBaTeIbHbIX

OTHOILIEHHUH.

2 OcHOBHBbIE BH/bI JIOKAJIBHBIX akTOB UII:

2.1 JloxkanvHouii akm TIpeCTaBiseT COOONW OCHOBAaHHBIM Ha 3aKOHOJATENbCTBE O(UIIMATBHBIN
IIPAaBOBOM JOKYMEHT, IIPUHATHIM B YCTAHOBJIIEHHOM IOPSAIKE U PETYJIUPYIOIUN OTHOLICHHS B pPaMKax
UII. TlepeyeHbp BHUIOB JOKAJbHBIX AKTOB, PETIAMEHTHPYIOIIUX 00pa30BaTENbHYIO NESTEIHHOCTD,
ycraHaBiuBaeTcs npukazamu MWII u Briarodaer B ce0si MpUKa3bl, pEIICHUs, MOJIOKEHUS, MpaBHia,
MHCTPYKLUMU M Jpyrue AOKyMeHThl. [IpencraBieHHBI Neped4eHb BUAOB JIOKAIbHBIX AKTOB HE
ABJIAETCS UCUEPIIBIBAIOILNM.

2.2 Ilpuxa3 — NOKaJbHBIA aKT, W3MaBaeMblii pykoBoauteneM WII ans pemieHuss OCHOBHBIX H
omnepaTtuBHBIX 3amad. B npenompowmsBoxactBe HMII BeliensroTcss nmpuKasbl MO OpraHU3AlMOHHBIM
BOIIPOCAM, IIPUKA3bl 10 OCHOBHOM JIE€ATEIBHOCTH, IIPUKA3bI 10 TUYHOMY COCTABY.

2.3 Pewenue — nOKaJdbHBIN aKT, MPUHUMAaeMbId KosulernanbHbiMM opraHamu WII B mensx
paspelieHrs HaumOojee Ba)KHBIX BOIPOCOB MX JEATENBHOCTH. TEKCT pelleHusi COCTOMT W3 ABYX
yacTel: KOHCTaTUPYIOIEH M pacrnopsiuTenbHO, pa3aeneHHbix cioBoM «PELINID» («PELLHMJIA»,
«PEIINIIO», «PELLINJIM»), koTOpoe nevyataeTcsi MpONUCHBIMU OYKBaMHU C HOBOM CTPOKH OT MOJIS.
[Tpy HEOOXOAMMOCTH KOHCTATHUPYIOIIAs 4YacTb MOXKET COJIepXKaTh CCBIJIKM Ha 3aKOHBI U JIpyrue
HOPMATHBHBIE aKThl. PacnopsiiuTenbHas 4acTh M3Jaraercs MyHKTaMH. PemeHus MOryT coaepkarhb
MIPUJIOKEHUS, CChUIKA Ha KOTOPBIE Ta€TCAd B COOTBETCTBYIOIINUX IMYHKTAX PACIOPSAUTEILHON YaCTH.
Pelienns moanuceIBarOTCs MPEACEAATENIEM U CEKPETAPEM KOJUIETHAIIBHOIO OpraHa.

2.4 Ilonoscenue — JIOKAIBHBIA aKT, YCTaHABJIMBAIOLIUI PAaBOBOW CTAaTyC OpraHa yHpaBJiICHUs
UII, unu ocHoOBHBIE mpaBwia (TOPSANOK, mporenypy) peanmmsanuu MII kakoro-nubo u3 cBoux
MIPaBOMOYHNH.

2.5 Ilpasuna — NOKANbHBIA aKT, PETJIAMEHTUPYIOUINA OpraHU3allMOHHbIE, JUCIUIUITMHAPHBIE,
XO3SICTBEHHBIE U UHBIE CIIEIHAIbHbIE CTOPOHBI JesiTenbHocTH UIT u ero pabOTHUKOB, yyamuxcs U

WX POAUTENEH (3aKOHHBIX MPEACTABUTENCH ).



2.6 Uncmpyrkyus — JIOKaNbHBIM aKT, YCTaHABIMBAIOIIUN MOPSAIOK M CIIOCOO OCYIIECTBICHUS,
BBIINTIOJIHCHUA KaKI/IX-JII/I6O I[GﬁCTBHfI; COBOKYITHOCTBH IIpaBUJI OCYIICCTBJICHHUA OHpCI[eJIéHHBIX BUI0OB
JESTEIIbHOCTH, TPOBEICHUS paboT, cayx)eOHOro moBeneHus. MHCTpyKIuel OnpenesstoT MpaBoOBOM
cratyc (mpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTh) pabOTHUKA IO 3aHUMAeMON JOJDKHOCTH.
WHCTpyKIIUS COOEPKUT UMIIEpAaTUBHBIEC (TIOBEIUTENbHbIE, HE IOMYCKAIoIINe BbIOOpa) HOpMATHUBHbBIE
npennucanus. JIOIDKHOCTHBIE WMHCTPYKIIMH, pa3padaThiBaeT pPYKOBOAUTENIb 00pa30BaTeIbHOU
OpraHu3aluy.

2.7 Ob6pa3oBarenbHasi OpraHU3alus UMeeT Apyrue crneurduueckie HOpMaTUBHbBIE JOKYMEHTHI,
peryiupymoliirie OTHOIIEHUs B cepe 00pa30BaHus WM KOHKPETU3UPYIOLIUE JOKYMEHTHI, yKa3aHHbIE
B HACTOAIICM IYHKTC, B 3aBUCUMOCTH OT KOHKPCTHBIX yCJIOBI/Iﬁ JACATCIIBHOCTHU AITI: ImpaBujia,
pacnucaHusl, TUIaHbl, TPaQUKH, HUKIOTPAMMBI, IPOTPAMMBI, TIOPSIKH, IIPOTOKOJIBI, TACIOPTA.

2.8 JloroBopel W WHBIE COTJAIICHUS, KOTOpbIE HM3JAlOTCs opraHamu ympasinenus HWII He
€UHOJINYHO, a MYTEM COIVIACOBAHMS C MHBIMHM JIMIIAMH, BBICTYNAIOIIMMH B HHUX, B KayecTBE
CaMOCTOSITEJIbHOW CTOPOHBI (HaNpuMep, TPYAOBBIE JOTOBOPHI, JOTOBOPHI apEHbl HMMYIIECTBA,

JA0roBOPbI HA OKA3aHUEC IJIATHBIX 06pa3OBaTeJH>HI)IX YCIyr u T.I[.) HEC ABJIAIOTCA JIOKAJIbHBIMH aKTaMU.

3 Ilopsiiok MOATOTOBKH JIOKAJbHOI0 AKTA

3.1 MaummatopomM moAroTOBKH JIOKAJIbHBIX HOPMAaTUBHBIX akTOB UII MOTyT OBITH:

- YUpEIUTENb;

- OpraHsbl yrpaBieHus: 00pa3oBaHUEM;

- aJIMUHUCTpalys o0pa30BaTeNbHON OpraHu3alMy B JIUIE ee pykoBoauTens — aupektopa UII,
3aMECTUTENIEN PYKOBOAMTEIIS,

- OpraHbl caMOYIpaBJieHUs1 00pa30BaTeNbHON OpraHu3alnu;

- YYACTHUKH 00pa30BaTeNIbHBIX OTHOIICHUI.

3.2 Ilpu wu3naHuM JOKaJdbHOro akTta pykoBojputeneM HWII pykoBoAaCTByeTCs NpHHLMIAMH
3aKOHHOCTH, 000CHOBAHHOCTH, IEMOKPAaTU3Ma U CUCTEMHOCTH.

3.3 OcHoBaHWeM sl TOATOTOBKM JIOKAIHHOTO aKTa MOTYT SBIATHCS WM3MECHEHUS B
3akoHosiaTenbcTBe PO (BHECEHHE U3MEHEHUH, U3/1aHNe HOBBIX HOPMATHBHBIX MTPABOBBIX AKTOB).

3.4 TIpoeKT J0KaJIbHOr0 HOPMATUBHOTO aKTA TOTOBUTCS OT/AEIbHBIM PAaOOTHUKOM HIIM TPYIIION
paboTHHUKOB 10 Topy4yeHuto aupektopa UII, a taxke opranom camoympaBiieHHs 00pa30BaTeIbHON
OpraHu3aIy, KOTOPBIM BBICTYIIMII C COOTBETCTBYIOIEH MHULINATUBOM.

3.5 [IloaroroBka JIOKaJbHOIO HOPMATUBHOIO aKTa BKJIIOYaeT B ce0s HM3ydeHHe
3aKOHOJIATENIbHBIX M MHBIX HOPMATUBHBIX aKTOB, JIOKAJIBHBIX HOPMATUBHBIX aKTOB 00pa30BaTeIbHON
OpraHM3alyy, PEriaMEHTHPYIOIIUX TE€ BONIPOCHI, KOTOPBIE IMPEAINONIAracTCs OTPAa3UTh B IIPOEKTE

HOBOT'O aKTa, U Ha 9TOH OCHOBE BBI60p €T0 BUIA, COACPXKaHUA U MPCACTABJICHUC €T0 B MMMCbMEHHOM



dbopwme.

3.6 TMomroroBka HamOoJee BAXKHBIX JIOKATHHBIX HOPMATHBHBIX AKTOB (IPOCKTOB PEIICHUN
coOpaHMii, TE€ICOBETOB, OpPraHOB CaMOYIPAaBIEHUS, IPUKA30B, IOJIOKEHUM, IpPaBUII) JOJDKHA
OCHOBBIBaThCSl Ha pe3yjibTaTax aHalIM3a OCHOBHBIX CTOPOH [IEATEIbHOCTH OOpa3oBaTeIbHOM
OpraHu3aly, TeHICHIIUNA €r0 pa3BUTHUS U CIOKUBIIEHCS CUTYallUU.

3.7 Tlo Bompocam mpueMa Ha padoTy, NMEPEeBOAOB, YBOJIBHEHHH, MPEIOCTABICHHUS OTITYCKOB,
MOOLIPEHUN WM TMPUBJICUEHUS COTPYAHMKOB K JUCHUIUIMHAPHON WM  MaTepUalIbHON
OTBETCTBEHHOCTH M3/1al0TCS MpPUKa3bl, B cO0TBeTCTBUU ¢ TK PO.

3.8 IIpoekT I5OKaTbHOrO HOPMATHUBHOIO AakKTa IMOJIEKHUT 0O0sA3aTeNbHON MpOBEpKE Ha
JUTEPATYPHO-CTUIIMCTUYECKYI0 I'PAMOTHOCTh M IPABOBOM JKcrepruse, Kotopsle nposoasrcs WII
CaMOCTOSITEIILHO JTMOO ¢ y4aCTHEM IPHBIICYCHHBIX CHEIHATNCTOB. JIOKaTbHBIM HOPMATHBHBINA aKT,
HE MPOLLIEIINI MPaBOBYIO 3KCIEPTU3Y, HE MOAJICIKUT PACCMOTPEHUIO U IPUHSTHIO.

3.9 I[IpoekT noKaNbHOr0 HOPMAaTUBHOTO aKTa MOXKET OBITh MPEACTABIEH HA 00CYKIECHUE TyTeM
pa3MeneHusl TMPOCKTa JIOKATBHOIO HOPMATHBHOTO akTa Ha odumnuanbHoM caiite UII, myrem
HAIpPaBJICHUSl IPOEKTa 3aMHTEPECOBAHHBIM JIMIAM, MPOBEACHUS COOTBETCTBYIOLIErO COOpaHUs ¢
KOJUIEKTUBHBIM OOCYXKJEHHEM TIPOEKTa JIOKAJIbHOTO HOPMAaTUBHOTO akTta W T.A. B ciydae
COTrJIaCOBAHUs MPOEKTA JOKAIBHOTO akTa Ha HeM npocTasiisiercs Bu3za «COI'JIACOBAHOW.

3.10 Jlns BBemeHWs B JeicTBHE JIOKAIBHOTO aKTa W3JaeTcs mnpuka3 pykoBoautens MWII.
JlokanbHbIe aKThI OQOPMIISIFOTCSI B BHJI€ IPUJIOKEHUS K TIPUKA3Y.

3.11 B UII co3narotcs ycinoBus sl O3HAKOMIICHHUS! YYACTHHUKOB 00Pa30BaTeIbHBIX OTHOIICHUN
C JOKalbHBIMH akTamMu. O3HaKOMJICHHE MOXET OBITh MPOBENEHO TMOJ TMOJMUCh B CIydasx,
NPEyCMOTPEHHBIX HOPMAaTUBHBIMHM JIOKYMEHTaMH, JIHOO pa3MelleH B OOIIEAOCTYITHOM MecCTe
(odpunmansHbi cait WUII).

3.12 VI3meHeHus B JTOKAJIBHBIN aKT BHOCSTCS MO0 Mepe HeoOXoaumMocTu. B ciyyae n3meHneHuii B
HOPMAaTHUBHO-TIPABOBBIX aKTaX (eAepatbHOro, PErHOHAIbHOTO WJIM MYHUIIMIIAIBLHOTO YpPOBHEH,

W3MEHEHUS B JTOKaIbHBIN akT WUI1 BHOCUTCS HE TTO3HEE 2X MECAIIEB CO JHS UX OMyOJIMKOBAHUSI.

4 JlTokyMeHTaJIbHOe 0(popMIIeHne
4.1 JlokanbHbBIN aKT JTOJDKEH OBITh JTOKyMEHTalbHO odopmieH. CTpyKTypa JOKaJIbHOTO aKTa
JIOJDKHA 00ECTICUHTH JIOTHYECKOE Pa3BUTHE TEMBI IIPABOBOTO PETYINPOBAHHSL.
4.2 OOmme TpeboBaHWsT K OGOPMIICHUIO JIOKAIBHBIX AaKTOB BKIFOYAIOT —CIICAYIOIINE
MOJIOKEHHUS:
4.2.1 JlokanpHBIN aKT JOJDKEH COIEP)KaTh HAMMEHOBAaHUE JIOKAJIBHOTO aKTa U 1aTy U3JaHMUs.
4.2.2 Ecnm TpeOyercs pa3bsCHEHHE IIEI€ W MOTHUBOB TPUHSATHSA JIOKAJIBHOTO akKTa, TO

HeoOXoauMa BCTYIUTENbHAas 4YacThb — mpeamOyna. IlojmokeHuss HOPMATHUBHOTO XapakTepa B



npeamMOyJTy HE BKITIOYAIOTCS.

4.2.3 HopmaruBHble Tpeanucanus oQOpMISIOTCS B BUAC IMYHKTOB, KOTOPBIE HYMEPYIOTCS
apabckuMu 1HdpamMu C TOYKOW M 3aroJIOBKOB HE UMEIOT. IIyHKTBI MOTYT MOJpa3JeNsiThCs Ha
HOJIYHKTBI, KOTOPbIE€ MOTYT MMETh OyKBEHHYI WM LU(PPOBYIO HyMepaluio. 3HaYUTEIbHbIE 10
00BbEMY JIOKaJIbHbBIE AKThl MOTYT JIEIUTHCS Ha IV1aBbI, KOTOPblE HyMEPYIOTCS apaOCKuMu Ludpamu u
UMEIOT 3ar0JI0BKHU.

4.2.4 Ecnu B TOKAJILHOM aKTe MPUBOIATCS TAaOMUIIBI, TpaUKH, KapThl, CXEeMbI, TO OHH MOTYT
0(OpMIIIOTCS B BUJE NPUIIOKEHUH, @ COOTBETCTBYIOIINE ITYHKTBI JIOKAJIbHOTO aKTa JOJKHBI UMETh
CCBUIKM Ha 3TU NpuIoKeHUs. JIoKambHBIA aKT € NPUIOKEHUSMH [JOJDKEH HMMETh CKBO3HYIO
HyMEpaIuio CTPaHUL.

4.2.5 JlokanbHBIE HOPMATHBHBIM aKT HM3JIaraeTcsl Ha TOCYIapCTBEHHOM si3bike PO u nomxeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

4.2.6 B 5oKanbHbIX HOPMATUBHBIX aKTaxX HarOTCA ONPEAEICHHUS BBOIAMMBIX IOPHINYECKUX,
TEXHUUYECKUX U JIPYIMX CIELMATIbHBIX TEPMHHOB, €CIM OHHM HE SBIIAIOTCS OOIIEU3BECTHBIMU U
HEYNoTpeOIsIeMbIMU B 3aKOHOaTeNbcTBE PD 1 pernoHassHOM 3aKOHOJATENbCTBE.

4.3 Kaxaplii KOHKPETHBIH JIOKAJIbHBI aKT UMeEeT ycTaHOBICHHYIO ¢opmy. Ocdopmisercs B
cootBercTBUU ¢ I'OCT P 7.0.97-2016 «Cucrema ctanmapToB mo umHbopManuu, OUOINOTEYHOMY U
uznarensckomy neny (CUBUJI). Oprann3aninoHHO-paciopsauTeIbHas JOKyMeHTaus. TpeboBaHus
K 0()OpPMIIEHHIO IOKYMEHTOBY.

4.4 JlokanbHble aKTbhl MNPOXOAAT TMPOLEAYPY PErucTpalud B CIELUAIBHOM >KypHale.
OO0s3aTenbHON  perucTpanyy MoJyUIeXkKaT MOJOXKEHMs, TpaBWiIa, MHCTPYKIHUM, TNpPUKa3bl U
pacniopspkerus qupexropa MII. Peructpanuio JIOKadbHBIX aKTOB OCYLIECTBJISET OTBETCTBEHHBIM 3a
BEJICHNE JEJIONPOU3BOJACTBA COIVIACHO HMHCTpYKIuM no aenonpousBoactBy B WII. Permcrpanus
NIOJIOKEHNUH, TPaBWJ M MHCTPYKIMM OCYIIECTBIISIETCS HE IO3JHEE JHA WX YTBEP)KICHUS

PYKOBOAUTCIIEM I/IH, IMPpUKa30B U pacnopﬂx(eHHﬁ — HC IO3JHECC OAHA UX U3JJaHHA.

5 OcHOBHBbIE TPeOOBAHUS K JIOKAJIbHBIM HOPMATHBHBIM aKTaM

5.1 IIpu mMOATrOTOBKE JIOKATHHBIX HOPMATUBHBIX aKTOB, PETYIUPYIOIINX COLUATBHO- TPYJOBBIC
OTHOILLIEHUS (HanpuMmep, KOJJIEKTUBHBIA JOTOBOp, MPaBUJIa BHYTPEHHETO Paclopska U JIp.) CIEIyeT
PYKOBOACTBOBATHCA PEKOMEHIAIUAMU O HUX.

5.2 TlonoxeHue JOKHO COJIEPIKATh CIICYIOIIHE 00sI3aTelIbHBIC PEKBH3UTHI:

- 0003HaueHNEe BH/Ia JIOKATbHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAaHMUE,;

- Tpu(Bl: TPUHATO, YTBEPKIEHO, COTIIACOBAHO;

- PErUCTPAIIMOHHBIA HOMEpP, TEKCT, COOTBETCTBYIOIINI €r0 HAWMEHOBAHHUIO;

- TCKCT, COOTBGTCTBYIOH_II/Iﬁ €0 HAUMCHOBAHMUIO,



- OTMETKY O HaJIMYUH NPUIIOKEHHS U COITIAaCOBAHUSI.

5.3 IlpaBuia JOMKHBI COIEPHKATH CIEIYIONINE 00s3aTeIbHBIC PEKBH3UTHI:

- 0003HaYEHNE BUJIa JIOKAJIbHOIO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;

- rpuGBbl IPUHATHUS U YTBEPKIACHUS;

- TEKCT, COOTBETCTBYIOIUI €r0 HAUMEHOBAHHIO;

- OTMETKY O HAJIMYUH [IPHIIOKEHHUS;

- PErUCTPAaLIMOHHBINA HOMED.

5.4 IHCTpYKIIMHU AOJIKHBI COAEPIKATh CIEAYIOIINE 00s13aTeIbHbIE PEKBU3HTHI:

- 0003HaueHe BUJiAa JOKAJIbHOIO HOPMAaTUBHOIO aKTa, €r0 HAMMEHOBAHUE;

- TpUGBI TPUHATHS U YTBEPKIACHUS;

- TEKCT, COOTBETCTBYIOLUI €r0 HAUMEHOBAHUIO;

- OTMETKY O HAJIMYMH U MPUIIOKEHUS;

- perucTpalMoOHHbIN HOMEp.

5.5 IlocTaHOBNIEHUE TOJIKHO COAEPKATD CIIEYIOIINE 00sI3aTeNIbHbIE PEKBU3UTHI:

- 0003HaYeHHE BH/1a JIOKAJIbHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;

- MECTO U J]aTy NPUHSATHUS;

- TEKCT, COOTBETCTBYIOIUI €r0 HaMEHOBAHHIO;

- JIOJDKHOCTb, (paMIIIMIO, MHUIIMAJIBl U TOJIHUCH JIMIlA, BBIHECHIETO MOCTAHOBJIEHHUE; OTTHCK
NeYaTu.

5.6 Pemenus 7OMKHBI COAEPIKATh CIEAYIOINE 00s3aTeIbHbIE PEKBU3UTHI:

- 0003HaueHe BUJia JOKAJIbHOIO0 HOPMAaTUBHOTO aKTa;

- MECTO U JaTy NPUHATHUS;

- TEKCT;

- IOJDKHOCTD, (PaMUIIMIO, MHULIMAIBI U OJIKCH JIMLA, TPUHSBILIETO PEIICHHE;

- OTTHCK TI€YaTH.

5.7 Tlpukassl U pacniopsKEHUS TOJKHBI CO/IEPKATh CeIyIoIINe 00s3aTeNIbHbIe PEKBU3UTHI:

- 0003HaYeHHe BH/Ia JIOKaJIbHOTO HOPMATHBHOI'O aKTa, €r0 HAMMEHOBAHMUE;

- MECTO U AaTy NPUHATHUS;

- PETUCTPALIMOHHBIA HOMED;

- TEKCT;

- TOJKHOCTh, (PaMIIINIO, MHUIIUAIBI U TOANKMCH PYKOBOAUTENS 00pa30oBaTebHOM OpraHu3aluu.

5.8 IIpukassl ¥ pacriopsKeHUs BBIOJIHSAIOTCS Ha OJlaHKe 00pa3oBaTeIbHOI OpraHu3aluy.

5.9 IIpoTOKOMBI U aKTHI JOJKHBI COJEPIKATH CIEAYIOIINE 0053aTeIbHbIE PEKBU3UTHI:

- 0003HaueHNE BUJA JOKAJIbHOIO HOPMAaTUBHOTO aKTa;

- MECTO U AaTy HNPUHATUA,



- HOMEp;

- CIIUCOK MPUCYTCTBYIOLIUX;

- TEKCT, COJIep KaIlINil MOBECTKY JHS, OMUCAHUE XOJ1a, MOPSAIKA U MPOLEAYPhl COBEPIIAEMBIX
OTIpeIeNIEHHBIX (FOPUINYECKH 3HAUUMBIX ) AeUCTBUN JTMOO OTCYTCTBUE OIPEICICHHBIX (PAKTOB;

- IOJKHOCTB, (haMUJIMIO, MHUIMAIIBI U MOANKCH JIULA (JIUI]), COCTABUBLINX WJIH MPUHUMABIINX
y4acTHe B COCTABJICHUU MPOTOKOJIA UM aKTa.

5.10 Meronuyeckue peKOMEHAAIMH JIOJDKHBI COJIEPKATh CICAYIONIHE O00s3aTebHbIC
PEKBU3HTHI:

- 0003HaYeHMe BH/Ia JIOKAJIbHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHME;

- MECTO U JaTy MPUHATHUS,

- TEKCT, COOTBETCTBYIOIIMM €ro HAWUMEHOBAaHUIO W COJACpXANIMH yKa3aHHE€ Ha BHI,
HAaUMEHOBAHME W JaTy MPUHATHS MPABUI WIA HHCTPYKIHUH, HOPMBI KOTOPBIX pPa3bsACHIIOTCS,
KOHKPETU3UPYIOTCS WIIN JETATU3UPYIOTCS METOIMUECKMMU PEKOMEHAALUSAMU;

- TIOJDKHOCTD, (haMUJTU s, MHUIIAAJIBI U (JIUI]), COCTABUBIIUX METOJINYECKUE PEKOMEH I,

5.11 TlporpaMMsbl U TUTAHBI JOJIKHBI COAEPKATH CIAEAYIOIINE 005S3aTeIbHBIC PEKBU3UTHI:

- 0003HaYeHNEe BH/Ia JIOKAJTbHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHHE,

- MECTO U JaTa MPUHSITHS;

- TEKCT JIOKJIbHOT'O HOPMATHUBHOTO aKTa, COOTBETCTBYIOIINI €r0 HAWMEHOBAHUIO.

5.12 JloipKHOCTHAST HHCTPYKIHSI PAOOTHHKA JOJDKHBI COJIEPIKATh CIEAYIONINE pa3/Ieibl: 00IIne
MOJIOKEHUS:

- OCHOBHBIE 33/1a4H, MpaBa, MpeoCTaBIsieMble PAOOTHHUKY U €ro 00s3aHHOCTH;

- B3aNMOJICHCTBHA,

- OTBETCTBEHHOCTh 3a HEKAYECTBEHHOE U HECBOEBPEMEHHOE BBHITIOJIHEHHE (HEHCIIOJHEHUE)

00s13aHHOCTEH, TPETYCMOTPEHHBIX JIOJKHOCTHOM MHCTPYKIMEH; TpeOoBaHUs K paOOTHUKY.

6 IopsiioK NPUHATHS U YTBEP:KAEHUSI JTOKAJIHLHOI0 HOPMATHBHOIO aKTa

6.1 JlokanpHBI HOPMATUBHBINA aKT, MPOIICIIINN TPOBEPKY HA JINTEPATYPHO- CTHIUCTHIECKYIO
IPAMOTHOCTb U IPABOBYIO DKCIIEPTHU3Y, & TAKXKE MPOLEAYPY COIVIACOBAHMS, MOJIEKUT IMPUHATUIO U
YTBEPXKICHUIO TUPEKTOPOM 00pa30BaTeIbHOW OpraHU3aIIH.

6.2 JlokanpHble HOpMaTHBHBIE akThl WII MOryT mnpwHHMAThCS PYKOBOIUTENEM, OOIIMM
cobpanueMm TtpymoBoro kosuiektuBa, Coerom MUII, Tlemarormueckum coBeToM. MeToanmdecKum
COBETOM, OPraHOM CaMOYIIpaBJIEHHs 00pa30BaTEeIbHON OpraHN3aluy, HaJeTICHHBIMH TTOJTHOMOYHSIMU
10 IPUHATHUIO JIOKAJIBHBIX HOPMAaTUBHBIX aKTOB, — I10 IPEIMETaM UX BEJACHUS U KOMIIETCHIIUH.

6.3 [lpu npuHATUM JOKAJbHBIX HOPMATHBHBIX aKTOB, 3aTPArMBalOIIMX IpaBa YdallUXcCs,

yuuThIBaeTcsi MHeHHE COBETa pOJIUTEIICH.



6.4 He nojuiexar mNpUMEHEHMIO JIOKAJbHbIE HOPMATUBHBIE aKThl, YXYALIAIOIINE MOJOXKEHHUE
YYaCTHUKOB 00pa30BaTEIbHBIX OTHOLICHUHA MO CPAaBHEHUIO C TPYAOBBIM 3aKOHOIATEIbCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COIJIALLIEHUSIMHU, @ TaKXKe JOKAJIbHbIE AKTbI, IPUHATHIE C HapyILICHUEM
NOpsIJIKA ydyeTa MHEHHs [TPEICTaBUTEIBHOIO OpraHa.

6.5 Ilpomenmumii mnpouenypy MNPUHATHA JIOKAJIbHBIH HOPMATUBHBIA aKT yTBEp)KIaeTcs
pykoBogutenem UII. dakt yrBepxkaeHus odopmisercs: mpukazom pykoBoautens WII, 3aBepeHHbII
MOATUCBIO.

6.6 JlokanpHbIii HOPMATUBHBIM aKT BCTYNaeT B CHIIy C MOMEHTA, yKa3aHHOIO B HeM, Jnbo, B
ClIly4ae OTCYTCTBUS TAKOT'O YKa3aHMsl, 10 UCTEYCHUH 7 KaJICHIAPHbBIX JHEH C JaThl IPUHATHSA JaHHOIO
JIOKQJIbHOIO HOPMATHUBHOTO aKTa. J[aToil MpUHSTHS JIOKaJbHOTO HOPMATHUBHOIO aKTa, TPEOYIOLIEro
yrBepxaeHus nupekropom UL, sBaseTcs nata Takoro yrBepx aeHHUs..

6.7 Ilocme yTBep)KAECHUSA JIOKAJBHOIO HOPMATUBHOIO aKTa MPOBOJUTCS IpoLeaypa
O3HAKOMJICHHSI C HUM YYaCTHHKOB 00pa30BaTeNbHbIX OTHOIIEHUH, Ha KOTOPBIX PAaCHpPOCTPaHSIOTCA
MIOJIO’KEHHUS JAHHOTO JIOKAJIbHOI'O HOPMAaTUBHOIO akTa. O3HaKOMJIEHHUE C JIOKaJIbHBIM HOPMATHUBHBIM
akToM Oo(OopMJISieTCsl B BHUJI€ IOJIMUCH O3HAKOMJIISIEMBIX JIMI[ C YKa3aHHMEM JaThl O3HAKOMJICHHUS Ha
OTJCJIBHOM JIUCTE€ O3HAaKOMJICHMs, IpUJaraéMoM K HeMy, Ju0O0 B OTAEIbHOM KypHAle.
O3HaKOMJIEHHE C JIOKAIbHBIM aKTOM MOXXET ObIThb TaK)Ke MPOU3BEJIEHO IyTE€M HAaIpaBJICHHUs Ha
AIIEKTPOHHYIO 1ouTy padoTHukoB UIT.

6.8 JlokanpHBIE HOPMATHBHBIE AaKThl MPOXOAAT MPOUEAYPY PErHCTpaldd B CIEIHATLHOM
JKypHaJe.

6.9 OOs3aTenbHOM perucTpaluy MoJyIeXxar IMOJIOKEHUs, MPaBUila, WHCTPYKLNHU, MPUKa3bl U
pacniopskenus aupexropa UII.

6.10 Perumcrpanuio JOKaJbHBIX HOPMATHUBHBIX AKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 3a
BEJICHUE JEJIONPOU3BOCTBA COTIIACHO UHCTPYKLIMHU 110 Ae0onpou3BoAcTBY B UII.

6.11 Perucrpanus HoJ0XKEHUH, MPAaBUI U MHCTPYKIUH OCYILECTBIIAETCS HE MO3JHEE JHSA UX
yTBepxkaeHus nupektopoM UII, mpukazoB u pacnopsixenuil pykosoautenss U1 — He mo3nHee gHA
WX WU3/1aHus.

6.12 YTBepkIeHHBIN JOKAJIbHBIN aKT MOJUIEKUT OMyOIMKOBAaHUIO HA oduuuanbHoM caiite UIT

B TeueHue 10 (1ecsaTi) KaJleHJapHbIX THEH.

7 HOpﬂI[OK BHECCHUA UBMCHCHUSA U l]OHOJIHeHl/lﬁ B JIOKQJIBHbBIC AKTbI
7.1 B aeiicTByrOIIME JTOKATBHBIC aKThl MOTYT OBITh BHECEHBI N3MEHEHHS U JIOTIOJTHCHHUSL.
7.2 TlpemnoxeHne O BHECCHMM W3MEHEHHMH MOXKET HCXOIUTh OT JIIOOOro opraHa W JIUIIA,
KOTOPBIi, COrJlacCHO HacrtosieMmy [lookeHWI0o, UMeeT MpaBO CTAaBUTh BOMPOC O pa3padOTKe W

IMPUHATHHU COOTBETCTBYIOIIECTO JIOKAJIBHOI'O aKTa R 1% (s10) YTBCPKIAATh 3TOT JOKYMCHT.



7.3 Tlopsimoxk BHECEHWs M3MEHEHWH W JOMOJHEHWH B joKanbHbIC akThl MII ompenemsiercs B
CaMHX JIOKQJIBHBIX aKTaxX. B OCTaJIbHBIX Cllydasix MU3MEHEHHUs] W JIONOJHEHHUS] OCYLIECTBIIAKOTCS B
CIEAYIOLIEM MOPSAJIKE:

- BHECEHME HM3MEHECHHMH M JOIMOJHEHUH OCYIIECTBISETCS B MOPSAKE, YCTAaHOBJICHHOM B
JIOKAJIbLHOM HOPMAaTUBHOM aKT€, Ha OCHOBAHUHU KOTOPOTO BHOCSTCSA U3MEHEHUS,

- U3MEHEHUS U JIOTOJIHCHUS B JIOKAJIbHBIC AKTHI: MOJOXKEHUS, PUHATHIC 0€3 COrIacoOBaHUS C
OpraHoM yImpaBlieHHs  (camMOyIpaBJeHUs), [MpaBujiia, HWHCTPYKIUU, MPOrpamMMbl, IUJIAHBI,
MOCTAHOBJICHUS, PEUICHUs, TMPUKA3bl U PACIOPSIKEHMS, BHOCATCS IIyTEM U3JaHUs MpUKa3a
3aBEJIYIOIIET0 O BHECEHUU U3MEHEHHI WJIM JOMOJHEHHUI B JIOKAJbHBI HOPMATUBHBIN aKT;

- M3MEHEHMS W JONOJIHEHUS B MOJIOKEHHUS, NPUHATHIC IIOCJIE COIJIACOBAaHUS C OPraHoOM
rOCYJapCTBEHHO-OOIIECTBEHHOTO  yIpaBlIeHUsT (CaMOYIPABJICHHs), BHOCATCS TyTEeM H3JAaHUS
npuka3za jgupekropa HWII o BHeceHMM W3MEHEHUW WA JIONOJHEHUWA B JIOKAJIbHBIM AaKT C
MIpEeABAPUTEIIbHBIM [TOJIYYEHUEM OT HETO COIJIACHUSL.

7.4 JloxanbHble HOPMATUBHbBIE aKThl MOTYT OBITh JOCPOYHO U3MEHEHBI:

- B Cjlydyae BHECEHHUS HW3MEHEHUW B YUpPEAHUTEIbHBIC JOKYMEHTHI 00pa30BaTeIbHOMN
OpraHu3aIy;

- JUIl TPUBEICHUS B COOTBETCTBHE C HW3MEHEHHBIMHU B IIEHTPAJIM30BAaHHOM TMOPSJIKE
HOpPMaTHUBaMH O TPYIE;

- 110 pe3yJIbTaTaM aTTeCTAlNKN pabOUYUX MECT.

7.5 V3MeHeHUs M JOMONHEHUS B JIOKAIbHBIA aKT BCTYMAalOT B CUIY C JaThl, YKa3aHHOW B
MpUKa3e O BHECEHUM M3MEHEHHHM WM JOMOJHEHWM B JIOKAJIbHBIM HOPMATHMBHBIA aKT, a B Cllydae
OTCYTCTBUSI YKa3aHHS B HEM [aTbl — MO MCTEYECHHIO /7 KAJICHAAPHBIX JTHEW C JaThl BCTYIJICHHS
MpUKa3a O BHECEHUH U3MEHEHUW WIIN JIONOJIHEHUI B JIOKAJIIbHBIN aKT B CUITY.

7.6 V3meHeHHWs M [ONOJHEHUS B TMpeNNUCcCaHUs W TpeOOBaHUS, MPOTOKOIBI M aKTH,
METOMYECKHE PEKOMEHAAINHU, aKThl O MPU3HAHUM JIOKAJIbHBIX AKTOB YTPATHBIIMMHU CHIIY, HE

BHOCATCH.

8 OTBETCTBEHHOCThH
8.1 3a HeucrmonmHEHWE WIM HEHaJJeXallee HUCIONHEHUE TpeOOBaHWI, yCTAaHOBICHHBIX B
nokanbHbIX aktax MII, coTpymHukm o00pa3oBaTeNbHONM OpraHU3allid HECYT OTBETCTBEHHOCTb,
TPYAOBBIM KoJiekcoM Poccuiickoi denepannm.
8.2 3a HeucmoigHEHHWE WU HEHAJAJeKallee HCIOTHeHHEe O0O0S3aHHOCTEH, YCTaHOBIEHHBIX
naHHeiM [lonoxxenuem, padotHuku UII, yuacTByrommue B pa3pabOTKe JOKAIBHBIX aKTOB, HECYT

OTBETCTBECHHOCTH B COOTBETCTBUU C ,HeﬁCTBy}OIHPIM TPYAOBBIM 3aKOHOAATCIIECTBOM.



9 JleiicTBHe JIOKAJTbHBIX AKTOB

9.1 JlokanbHble aKThl OpraHW3alM{, OCYIIECTBIAIONIEH 00pa30BaTENbHYIO AEATEIbHOCTD,
JEICTBYIOT TOJBKO B Ipeaenax o0pa3oBaTEIbHOTO YUPEXKICHUS W HE MOIYT pErylupoBaTh
OTHOILIEHMSI, CKJIa IbIBAOLIMECS BHE 00pa30BaTeIbHON OpraHu3aluu.

9.2 Jlokanbnbple axktbl MII yrpaumBaroT cuiy (HOJTHOCTBIO WIM B OTHEJIBHOW YacTH) B
CIENYIOIINX CIIyYasx:

- BCTYIUIEHUE B CHJIy aKTa, IPU3HAIOLIETO JIaHHBIN JIOKAJIBbHBIN aKT YTPAaTUBIIUM CHUILY;

- BCTYIUICHHE B CHJIy JIOKQJIBHOTO akTa OOJbIIEH IOPUANYECKOH CHIIBI, HOPMBI KOTOPOTO
IIPOTUBOPEYAT MOJIOKEHHUAM JaHHOTO JIOKAJIBHOTO AKTa;

- IpU3HAHME CYJOM WJIM HMHBIM YIOJHOMOYEHHBIM OPraHOM TIOCYJapCTBEHHOM BIIACTU
nokanpHOro akra UII npotuBopeyanium AeCTBYONIEMY 3aKOHOAATEIbCTBY.

9.3 Jlokanbubiit akt UI1, yrpaTuBmmii cuiy, He MOJUICKUT UCTIOTHEHHUIO.

10 3ak0YuTeIbHBIE OJ0KEHUS

10.1 Hacrosimee [TomoxxeHune o mopsiike pa3paOOTKH M NPUHSATHS JIOKATBHBIX HOPMAaTHBHBIX
npaBoBbIX akToB B MII sBaseTrcs JOKadbHBIM HOPMATHBHBIM aKTOM, IIPUHHUMAETCS Ha
[Tegarornyeckom coBete UII u yrBepknaercs (inGo BBOJUTCS B ICUCTBUE) MPUKA30M PYKOBOIUTEIS
UIL.

10.2 Bce u3MeHEeHHS W JOIOJIHEHUS, BHOCHMBIE B Hactosimee [lonoxkenue, ohopMIISIOTCS B
MUChMEHHOU (hOpMe B COOTBETCTBUU JICUCTBYIOIINM 3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu.

10.3 TlonoxxeHue o mopsake pa3pabOTKU U MPUHATHS JOKATBHBIX HOPMATHBHBIX IMPABOBBIX
aktoB HII nmpuHuMaeTcs Ha HeompeneleHHbIM Cpok. M3Mmenenus m nomnonHeHus k Ilosoxenuto
NPUHUMAIOTCS B MOpsJIKe, TpeaycMoTpeHHoM 11.10.1. HacTosiero Ionoxenus.

10.4 Tlocne npunstus [lonoxenus: (UTM U3MEHEHUH M JOMOJHEHHH OTAENBHBIX MYyHKTOB U

pa3z[eJ10B) B HOBOH peaakinu ImpeaAbIAymas peaAakuusad aBTOMATHICCKU yTpaunuBacT CUTTY.
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